
EDITING THE METADATA REGISTRY 

 

*Please note: for additional information on metadata and the DRC you may visit the 

Metadata page on the DRC wiki. 

 

Part One: Adding a New Metadata Schema 

 

The Digital Resource Commons currently supports Dublin Core and VRA Core metadata 

schemas and allows for the addition of fields to support the needs of participating 

institutions, but you may add additional schemas if needed. To add a new schema: 

 

1. At the DRC home page, click on “Registries – Metadata,” under “Administrative”: 

 

 
 

2. Here you may enter the namespace (URI) for your metadata schema as well as giving 

it a short name for identification (i.e. “dc” for Dublin Core): 

 



 

 It is not necessary that the namespace resolve to an existing Web page, though 

you may certainly provide a working URI in this field. 

 

3. Once you have entered the desired information, click on “Add New Schema.” 

The page will automatically update and a confirmation notice will appear: 

 

 
 

4. Add fields to your new schema as described below (“Adding Fields to Existing 

Metadata Schemas”). 

5. You’re finished! 



 

Part Two: Adding Fields to Existing Metadata Schemas 

 

1. In the Metadata Registry, choose the scheme to which you would like to add a field 

(demonstrated here with Dublin Core).  Add the field name and notes on your new field 

and click on “Add new metadata field”: 

 

 
 

3. The page will automatically update and a confirmation notice will appear: 

 

 
4. You’re finished! 

 

Part Three: Deleting Metadata Schemas and Fields: 

 

1. If deleting a metadata schema, access the Metadata Registry as usual; you will see 

your list of available schemas with boxes next to each: 

 



 
2. Check the box corresponding with the schema you would like to delete and then click 

“Delete schema”: 

 

 
3. When prompted, confirm your deletion: 

 

 

4. The page will automatically update and a confirmation notice will appear (see above 

for example). 

 

4. If deleting a metadata field, access the metadata schema as you did to add a field (see 

above, “Adding Fields to Existing Metadata Schemas.”). 

 

5. Locate the metadata field you wish to delete and check the corresponding box: 

 

 
 

 

 

 

 

 

 

 



6. Scroll to bottom of fields list and click “Delete fields.” 

 

 
7. Confirm your deletion: 

 

 
8. The page will automatically update and a confirmation notice will appear: 

 

 
Part Four: Moving Metadata Fields to Different Schemas 

 

You may also choose to move your metadata field from one schema to another. To do 

so: 

 

1. Select your metadata field by checking its corresponding box (see above for image). 

 

2. Scroll to the bottom of the list of metadata fields and select “Move fields to another 

schema”: 

 

 



3. In the drop-down menu that appears, select your target schema and click 

“Move fields”: 

 

 
 

 

4. The page will automatically update and a confirmation notice will appear: 

 

 
 


